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AODMUHUCTPALIMA I'OPOIJA IOT'OPCKA

XaHTbI-MaHCUICKOTO aBTOHOMHOTO OKpyTa - KOrpbi

ITOCTAHOBJIEHHE

ot 16.04.2026 N 655-13-nn

O6 yTBepkIeHUM aJMUHUCTPATUBHOTO
perjiaMeHTa IpefoCTaBeHs MyHULIUTIATbHOM
yeryru «IIpegocTaBieHne apXuBHBIX
CIIPABOK, apXMBHBIX BBIMMCOK,

KOTINI apXUBHBIX IOKYMEHTOB»

B coorBercTtBUM ¢ @enmepanbHbiM 3akoHOM oT 27.07.2010 N® 210-®3
«O6 opraHmzauuy MpeaoCTaBeHNsI TOCYIaPCTBEHHBIX M MYHUIIUIIAIbHBIX YCITYT»,
IIOCTAaHOBJIeHMEeM anMuHucTpauunu ropoga HOropcka ot 21.09.2018 N¢ 2582
«O mopsnke paspabOTKM ¥ YTBEPXKAEHUSI aIMMUHUCTPATUBHBIX pPeErjaMeHTOB
MpeOCTaBAEHNSI MYHULIUITATbHBIX YCITYT»:

1. YTBepanuthb aIMVHUCTPATUBHBIN perjamMmeHT MpeaoCTaBIeHMs
MYHULIMITIbHOM  yeayru  «IIpemocraBiieHre apxXMBHBIX CIIPABOK, APXMBHBIX
BBIMMCOK, KON apXUBHBIX JOKYMEHTOB» (IIPUJIOKEHMNE).

2. IlpusHaTh yTpaTUBIIMMU CUITY:

- ITOCTaHOBJIeHMe agMuHKUcTpauumu ropoaa KOropcka ot 24.06.2019 N2 1384
«O6  yTBepKOeHMM  amMMHMUCTPATUMBHOIO  perjlaMeHTa  IIpedoCTaBJIEHMS
MYHULIMITTbHOM  yeayru  «IIpemocraBiieHMe apxXMBHBIX CIIPABOK, aPXMBHBIX
BBINMMCOK, KOIMI apXUBHBIX JOKYMEHTOBY;

- TTIocTaHoBeHne agMuHucTpanuyu ropoga FOropcka ot 08.12.2020 N2 1797
«O BHeceHMM M3MEHEHMS B IIOCTAHOBJIEHME agMMHUCTpaumyu ropoga IOropcka
or 24.06.2019 N° 1384 «O6 yTBepKOeHUM aIMMHUCTPATUMBHOIO perjiaMmeHTa
MpenoCTaBAeHNsT MyHUIIUITAIbHON yeayru «IIpegocTaBiieHne apXuBHBIX CIIPABOK,
APXMBHBIX BBIMMCOK, KON apXMBHBIX JOKYMEHTOBY;



- TocTaHoBieHne agMuHucTpauuu ropoaa FOropcka ot 02.03.2021 N® 223-nn
«O BHeceHMM M3MEHEHUI B MOCTAHOBJIEHME aaMMUHUCTpaluu ropoaa FOropcka ot
24.06.2019 N° 1384 «O6 vyTBepkIeHUM aOMUHUCTPATUBHOTO perjaMeHTa
IIpeIoCTaBJIeHMsT MYHUIIMIIAIbHOM yeayru «IIpegocTaBieHne apXMBHBIX CIIPaBOK,
APXMBHBIX BBIIMCOK, KON apXMBHBIX JOKYMEHTOBY;

- IyHKT 36  IIOCTAHOBJIEHMSI  agMMHMUCTpauuyu  ropoga  FOropcka
ot 09.06.2021 N° 1027-m «O BHeceHMUM M3MEHEHMI B OTHeJIbHbIE ITOCTAHOBJIEHMS
agvyHucTpanyy ropoga KOropckay;

-TMyHKT 1  1ocTaHOBJeHMS ~ agMMHMCTpanuu  ropojga  FOropcka
ot 21.11.2022 N® 2445-n1 «O BHeceHUM M3MEHEHMII B HEKOTOPbIE MOCTAHOBJIEHNS
anMuHucTtpanyuu ropoga KOropcka»;

- TIOCTaHOBJIeHNe agMuHucTpauuu ropoaa FOropcka ot 31.07.2024 N® 1277-
m «O BHeceHMM M3MEHEHMI B IIOCTAaHOBJIEHMEe agMMHUCTpauuyu ropoga KOropcka
or 24.06.2019 N°® 1384 «O6 yTBepKkIeHMM ATMUHUCTPATUBHOTO perjiaMeHTa
MpeIoCTaBIeHNsT MyHUIIMITAAbHON yeayru «IIpemocraBiieHre apxXMBHBIX CIIPABOK,
apXMBHBIX BBIMMCOK, KON apXMBHBIX JOKYMEHTOBY;

-TMyHKT 1  1ocTaHOBJIeHMS  agMuMHMUCTpanuu  ropojga  FOropcka
or 18.12.2025 N°? 2597-13-n1 «O BHeceHMM W3MEHEHM) B HEKOTOpbIE
ITOCTAaHOBJIEHNST afMMHMCTpaluy ropoaa Oropcka».

3. Onyb/smKoBaTh IIOCTAaHOBJIEHME B OQUIMAIBHOM CETEBOM W3IaHUN
ropoga IOropcka m pasmecTuTb Ha O(UIMAILHOM CaiiT€é OPraHOB MECTHOI'O
camoympasyennst ropoga KOropcka.

4. Hacrosiiiee OCTaHOBJIEHME BCTYIIAeT B CMIY IIOC/IE €ro ODUIIMAIbHOTO
OITyOJIMKOBaHMSI.

JOKYMEHT ITOJIIMCAH A.IO. XapsioB

I'naBa ropoga FOropcka I
3JIEKTPOHHOI1 MOAIINCHIO

Ceptuduxar
31CC99F2708629CAFED651957C801770
Bnagenen XapsiioB Anekceir FOpbeBuu
HeiictBurened c 24.11.2025 o 17.02.2027




IIpunokenue
K IIOCTAaHOBJIEHUIO

aaMuHMUcTpanum ropoaa FOropcka
ot 16.04.2026 N2 655-13-n1

A.,Z[MMHMCTpaTMBHbIﬁ perJyiaMeHT IIpeaocraB/I€eHUs MYHMHMHaHbHOﬁ yoiayrn
«I'Ipez[oc'raBJIerle APXMUBHBIX CITPAaBOK, APpXUBHbBIX BBIIINCOK, KOIINM
APXMNBHBIX TOKYMEHTOB»

I. O61mMe 10/10KeHnsa

[Ipenmert peryanpoBaHus afMUHUCTPATUBHOTO perjiaMmeHTa

1. Hacrosmmii agMUMHUCTPATMBHBINA perJiaMeHT YCTaHABIMBAeT CPOKU
M TIOCTeNOBATEIbHOCT AOMMHUCTPATUBHBIX TIPOLEAYP U aAMUHUCTPATUBHBIX
IEeCTBUI CEKTOpa IO JAejaM apXMBOB OTHAe]a JOKYMEHTAIMMOHHOTO M apXMBHOTO
obecneueHuss  agMMHUCTpauum  ropoma  IOropcka,  IpemoCTaBJISIIOILETO
MYHUIIMITAIBHYIO  yCoIIyry «IIpemocTaBiieHMe apxXMBHBIX CIPABOK, apXMBHbBIX
BBIIMMCOK, KOIMI apXUBHBIX TOKYMEHTOB» (Hmajsiee cooTBeTcTBeHHO - CekTop,
MYHUIIMTIAJbHAS YCJIyTa), MO 3alpocy 3asiBUTENST JIMOO €ero yHoJIHOMOYEHHOTO
MpEeACTaBUTEIIS B MpeJiesiax, YCTAaHOBJIEHHbIX HOPMATMBHBIMY ITPABOBBIMYM aKTaMMU
Poccuitckonn  @epepaiivy  MOJHOMOYMM B COOTBETCTBMM C TpeOOBaHUSIMU
®enepanbHoro 3akoHa ot 27.07.2010 N¢ 210-®3 «O6 opranusaimn
MpeIOCTaBIeHMSI TOCYIAPCTBEHHbIX UM MYHUIMIAJbHBIX YCIyr» (majiee -
®enepanbbiii  3akoH  N°?  210-@3), a TakKe YyCTaHABIMBAET TOPSAOK
B3aumonencteus CekTopa C 3agBUTESIMM B IIPOIECCe TIPeIOCTaBJIEHMS
MYHULIUTIATBHON YCITYTH.

2. TlpemocraByieHre MYHUIIMITAIBHON YCJIYTM 3aKJIIOUAeTCs B ITOJTyYEHUU
IOKYMEHTOB (MHGpOpMAaIMN) Ha:

- 3aIpOChl COIMAJIbHO-TIPABOBOT'O XapaKTepa, CBsI3aHHbIE C COIMUAIbHON
3aIMTONM TpaskaaH, IpeayCcMaTpuUBaloIel UX MeHCMOHHOe obecredyeHne, a TakkKe
MOJTly4eHMe JIbIOT M KOMITEHCAllMii B COOTBETCTBMM C 3aKOHOIATEbCTBOM
Poccuiickon @emepanyy M MeXAYHAPOAHBIMM 00s3aTesbcTBaMy  Poccuiickon
denepaiiyiuy;

- TeMaTu4ecKue 3ampochl O TIpefoCTaBJeHMM apXMBHOM MHPOpMaLM
TI0 OIpeieJIeHHOM ITpo0bJieMe, TeMe, COOBITHIO, (aKTYy.

Kpyr 3asBuTenei
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3. 3asgBUTeNSIMM  SBJISIIOTCSL  (pu3muyeckue U OpuaMYeckue  JIMIIA,
obparuBilIMecss 3a IMpeaoCTaBjIeHMeM MYHULIMIIAIbHOM YCIYTU, UX 3aKOHHbIE
IIpeICTaBUTENM, MMEIOIIe TIpaBO B COOTBETCTBMM C 3aKOHOJATeJIhCTBOM
Poccuitckonn @enepaunu, aMb60 B CuIy HamesieHUMsS UX TaKUMMU ITOJTHOMOUMSIMU
B YCTAaHOBJIEHHOM TIIOpsiAKE BBICTYIIaTh OT MX MMEHM IIpU TIIpemoCTaB/IeHUM
MYHUITATIQIbHOM YCIYTU ([lajiee — 3asiBUTEb).

TpeboBaHMs K MOPSIAKY MHPOPMIUPOBAHMS
O TIpaBWIax MpeaoCTaB/IeHUs] MyHULIUIIAIbHON YCIYTU

4. lnpopmupoBaHue 0 mpaBuiax MpegoCcTaBaeHns] MyHULIUIIAIbHOM YCIYTU
OCYIIECTBJISIETCS TTIOCPEACTBOM pasmellieHns: MHGOpMaLn:

- B MH(GOPMAaIMOHHO-TEJIEKOMMYHMUKAIIMOHHOM ceTu «VHTepHeT» (manmee —
cetb VMHTepHeT), B TOM umcje - Ha OQUIIMAJIBHOM CalTe OPraHOB MECTHOTO
camoytpaByenus: ropoga KOropcka www.adm.ugorsk.ru (manee - oduIMagIbHbBIN
CaunT);

- B denepajsbHOM rOCyIapCTBEHHON MHGOpPMAIMOHHOM cucTeMe «EnuMHbBIN
MOopTajJl  TOCYHApCTBEHHbIX M  MYHULIMOAIbHBIX  yoiayr  (DyHKUMI)»
http://www.gosuslugi.ru (masiee — Enusbiin mopran);

- Ha wuH@opmauyoHHoM cTeHAe Cektopa, B dopme MHDOPMAIMOHHbBIX
(TEKCTOBBIX) MaTepuUasoB.

5. Mudopmaumsa 1mo Bompocam IpegoCTaB/IeHUs MYHUIMIIAILHOM YCIYIH,
CBelleHMsT O Xofe IpefoCTaBjieHUs MYHMIIMIIAJIbHOM YCJIYTUM IPeAoCTaBISIIOTCS
3asIBUTEJTIO B Ceqyioiyx ¢dopmax (110 BbIOOPY 3asiBUTEIS):

- YCTHOM (TIpY IMYHOM OOpallleHUM 3asiBUTesIs U o TesiedoHY);

- MMUCbMeHHOM (TMpU MMUCbMEHHOM oOOpallleHuM 3asBUTeNsT IO ToYTe,
9JIEKTPOHHOM TIOUTe).

6. U'nbopMmupoBaHe OCyIIeCTBJISIOT crielanctbl CekTopa.

[Ipomo/sKuTENbHOCTh  MHMOPMMPOBAHMS IMPU  JIMYHOM  OOpalleHumn
3asiBUTEJISI He TOJDKHA MpeBbIIiaTh 15 MyHYT, 1Mo Testepony — 10 MUHYT.

OTBeT Ha MUCbMEHHOe OOpallleHre IO BOMPOCY ToyuyeHus: MHpopmaium
O TIOpSIAKE TPeNOCTaBAeHNUSI MYHUIIMIIAJIbHOM YCJIYTM HaIpaBisieTCsl 3asiBUTEJIO
B TeueHue 15 KaseHmapHbIX [OHE C MOMEHTa perucTpauuyu OoOpalleHus,
MHbopMaLMM O XOIe TMPeIOCTaBJIeHUSI MYHULMIAIbHON YCJIYTM — B TeUYeHMe
3 pabounx AHE C MOMEHTa perucTpauuy odpalieHms.

Bpemsi oxxupaHusi B ouepenyu TIpyU JIMYHOM OOpaIieHuy 3asBUTEJIS
3a MHopMalMenn O TMpaBuaax IMPeJOoCTaBAeHNSI MYHUIMIIAIbHOM YCIYTU He
IOJIKHO TIPEBbIIIATh 15 MUHYT.



7. lupopmupoBanme 3asiBUTENIEN 0 MopsifKe MpeOCTaBJIEHNS
MYHULIMIIAJIbHOM YCJIYTM, O XOJle BBITIOJHEHMS 3aIllpoca, a Takke II0 MHBbIM
BOMIpOCcaM, CBSI3aHHbIM C  IIpelOCTaBJ€HMEM  MYHUIIMMAIBHOU  YCIIYTH,
OCYILIeCTBJISIETCS MHOT O YHKIIMOHAIbHBIMU IIeHTpaMu MIpeloCTaB/IeHMS
rOCyIapCTBEHHBIX ¥ MYHUIIMITIbHBIX YCJIYT, PACIOJIOKEHHbIMM Ha TeppUTOPUN
Xautel - MaHcuiickoro aBTOHOMHOro okpyra - IOrper (manee - MO,
MHOTO(YHKIIMOHAJIbHBIN IIEHTP), B COOTBETCTBUM C PErJIaMeHTOM UX pabOThI.

8. Nndopmanmsi o Topsake M CpoKaxX MPeaoCTaBIeHMUST MYHULIUIIATbHOM
yCJIyruM, pasMmellleHHas Ha EpuHom moprajsie, Ha o@uIMaabHOM cauTe
MpeIOCTaBJISIETCS 3asIBUTENTIO OeCIIaTHO.

Hoctyn K uHGoOpMalMM IO BOMPOCaM IPeIOCTaBA€HUS MYHUIIUIIATIbHON
yCcayru, B TOM 4YmMCJIe O Xoje, CpOKaxX W TIOpsIKe ee IpedoCTaBJIeHMs,
OCYILIECTBJISIETCSI 63 BBIMOJHEHMS 3asBUTEJIEM KaKUX-JIMO0 TpeOOBaHMI, B TOM
yyciie 6e3 MCIOIb30BaHMS MPOrpaMMHOr0 obecrieueHns, yCTaHOBKa KOTOPOro Ha
TeXHUYECKNEe CpPeNCTBa 3asiBUTENS TpeOyeT 3aKk/II0YeHUs JIUMIEH3MOHHOTO WIN
MHOTO COIJIallleHusI C TpaBooOJiamaresieM IPOTrpaMMHOIO  obecrieyeHusl,
MpenycMaTpuBaIOIIero B3MMaHMe IUIaTbl, PErucTpauuio WM aBTOPU3AIIO
3asIBUTEJISI WJIM TIpeOCTaB/IeH e M IePCOHAIbHbBIX JaHHbIX.

9. Hudopmauuss o MecTe HaxoxkaeHuss u rpaduke paborbl CekTopa
pasmellleHa Ha MHOOPMAIMOHHBIX CTEHIAX B MeCTax IIpeJOCTaBJIeHNUS
MYHUIIATIQIBHOM YCJIYyTUM U B cetu VHTepHeT Ha oduimasbHOM cante, EgyHom
ropTaJsie, a TakykKe MOsKeT ObITh MoJydyeHa 1o tejaedony 8(34675)7-38-81.

10. Ha  uHbopMalMOHHBIX  CTeHAAX B  MeCTax IIpeaoCTaBJIeHMS
MYHULIMIIATIBHOM YCJIYTU, Ha oQuIIMaIbHOM caiTe B ceT VIHTepHeT pasMelaeTcs
caemyioiias MHGopMaIus:

- cmpaBoyHass wuH@oOpManusa (MeCTO HaXOxiaeHusl, rpaduk paboThI,
CIipaBOYHbIe TesiedOHbI, aJjpeca B TOM UMCJie 3JIeKTPOHHOM 1mouTbl CeKkTopa);

- cripaBoYHas MHGopManus (MecTo HaxoxkaeHus, rpaduk paboter M®II);

- GJIaHKM 3asIBJIEHUI O TPEIOCTaBIeHNY MYHUIIUITAIIBHON YCTYTY ¥ 0OpasIbl
MX 3arOJTHEHMSI.

11.B ciyuyae BHeceHMS WM3MEHEHMM B TMOPSOOK IIPeIOCTaBJIEHMS
MYHULIMITTBHOW yoIyru crenuaiuctbl CekTopa B CpPOK, HE IMPEBbILIAIONINA
5 paboumx gHeN cO OHS BCTYILIEHMS B CUIY TaKUX M3MEHEHMH, 06eclednuBaioT
pasmellieHne MHpopmauuu B cetv MHTepHeT (Ha odwuimasbHOM caiite, ExyHom
mopraje) ¥ Ha MHQOPMAIMOHHBIX CTEHJAaX, HaXONSIIMXCI B  MecTax
MIpeIOCTaBIEHMS] MYHULIUMIIATIbHOM YCIIYTH.

I1. CrasgapT npeAoCTaB/IeHNS MYHUIMIIATbHOM YCIIyTA



HanmeHoBaHMe MyHULIMTIATIBHON YCJIYTU

12. TlpemocraBieHue apxMBHBIX CIIPABOK, AapXMBHBIX BBIMMCOK, KOIMI
apXVBHBIX TOKYMEHTOB.

HanmeHoBaHMe opraHa, mpeoCTaBIISIIOIIEr0 MyHUIIUIIAIbHYIO YCIIYTY

13. OpraHoMm, IMpemoCTaB/SIIOIIMM MYHULIMIIAJIBHYIO YCIYTY, SIBJISIETCS
agMuHuUcTpanus ropoga FOropcka.

HenocpencrseHHoe MpeloCTaB/IeHE MYHULIUITATbHOM YCIIyTU
OCYILIECTBJISIET CEKTOp 1II0 JejlaM apXuBOB OTAejda JOKYMEHTAlMOHHOTO
U apXMBHOTO obecrieueHus: agMuHucTpanyuu ropoga IOropcka.

3a mosydyeHMEM MYHULIMIAIbHOM YCJIYTU 3asiBUTENIb MOXKET OOpaTUTbCS
B M®II. IlpemocraBnenne MyHuumMnagbHOM ycayru B M®ILI ocyiuecTtsisieTcst
B COOTBETCTBMM C HACTOSIIMM aIMUHMUCTPATUBHBIM PErjIaMeHTOM Ha OCHOBaHUM
3aK/JIIOUEHHOr0  COTJIAllleHUsI O  B3aMMOAENUCTBUM  MEXKIY  aBTOHOMHbBIM
yupeskmeHueM  XaHTbI-MaHCUMCKOTO  aBTOHOMHOTO  oOKpyra -  HOrpsr
«MHOroQyHKIMOHA/IbHBIN IIEHTP MIpeloCTaBIeHMSI roCcyIapCTBEHHbIX
" MyHUIMMIaAbHbIX yeayT FOrpei» u agmuuucTtpaimenn ropoga FOropcka (manee -
corjaireHue o B3aumopenctBuu Mekagy MOPI u agMmuHMCTpanmen ropopa
FOropcka).

PesynbTat npenocTaBieHUsI MyHUIIUITAIbHOM YCIYTU

14. Pe3ysbTaToOM MpenoCTaBIeHUs MYHUIIUITAIbHOM YCTYTU SIBJISIETCS:

- pellieHye O MPeaOCTaBAeHUM MYHULIUIIATbHOM YCITYTH;

- perieHue 06 OTKase B MPeJOCTaBIEHUY MyHULIUIIAIbHON YCITYTH.

HokymeHTamu, copepKaIMMmu pelieHne 0 MpenoCTaBIEHUN
MYHUIIUIIQJIbHOM YCIYTH, SIBJISSIOTCSI: apxXMBHAs CIpaBKa, apxXWBHAsI BbIMMCKA,
apxMBHas KoOIusl, MHGOPMAIIMOHHOE IMCbMO, a TakyKe TOKYMEHTbI B (opMmax,
yKazaHHbIX B IyHKTe 191 IIpaBun opranmsauyy xpaHeHUsl, KOMIUIEKTOBaHMSI,
yueTa M MCIIOJIb30BaHMSI IOKYMEHTOB apXuBHOro ¢oHma Poccuiickon depepanym
U IPYTUX apXUBHBIX JOKYMEHTOB B TOCYAapCTBEHHbBIX OpraHax, opraHax MeCTHOTO
CaMOVYTIpaBJieHMs] M OpraHM3alusIxX, VYTBEPKIEHHbIX Ipukaszom Pocapxusa
ot 31.07.2023 N* 77.

B ciyuae oTkaza B IpedocCTaBJeHMM MYyHUIIMMAAbHOM ycayru CeKTop
MHGOPMIUpPYET 3asIBUTEJIST O TIPUUMHAX TAaKOTO OTKasa C yueToM TpeOOBaHUM YacTu
9.1 crareu 7 @epepanbHoro 3akoHa N° 210-D3.



PesysbTarT mnpemocTaBjeHMSI MYHULMIIAJIbHOM YCJIYTM, ITOJTOTOBJIEHHBIN
B dbopme JIEKTPOHHOTO  JTOKYMEHTA, IOV ChIBAETCSI YCUJIEHHOM
KBaIM(UIIMPOBAHHON 3JIEKTPOHHOM MOAIINICHIO.

PesynbraThl IpemoOCTaBA€HMS MYHUIMIIAJIBHOM YCJIYTM MOTYT ObITh
TIOJTyUEHbI 3assBUTEJIEM MOCPeACTBOM EmyHoro moprasa, IOUYTOBOIO OTIIPaB/IEHMS,
auyHo B CekTtope, jmuHo B MO®I] (cmoco6 mostyueHus pe3ysbTaTa 3assBUTEIb
yKasbIBaeT B 3ampoce (6J1aHKe 3asiBJIeHMS).

CpOK IIpenoCTaBJIEHNUA MYHI/ILH/IHa)'[bHOIL/'I YCIYI'm

15. MakcuMaibHbIM  CPOK  INPEJOCTaBJIEHUS MYHUIMIIAJIbHOM  YCIYTHU
10 MCIIOJTHEHMIO 3arpoca cocTasisieT 30 KajeHIapHbIX JHEM CO AHS PerucTpanyun
3aIpoca O IpegoCTaB/IeHMM MyHUIIUIIAIbHOM yeayru B CekTope.

[Tpn MICITIOJTHEHUU 3armpoca COLMAJIbHO-TIPaBOBOTr'O XapakTepa,
MOCTYIMBILIETO0  MOCpencTBoM EamHOro moprasa, MAaKCUMMAaJbHBIM  CPOK
MpenoCTaBJeHUsT MYHULMIIAJbHOM YCIyTu, cocraBysgeT 21 pabounit [eHb,
MUCUMCJISIEMBIN OT JaThl peructpauum 3anpoca B Cekrope.

TemaTuyeckue 3ampochbl OpPraHOB T'OCYIApPCTBEHHOM BJIACTM M MECTHOTO
caMOYyIIpaBjIeHNsI, HallpaBJ/iieMble B IIeJIIX MCIIOJHEHNSI MMM CBOMX IOJTHOMOYMIA,
MCIIOJIHSIIOTCSI B CPOKM, YCTAHOBJIEHHbIE 3aKOHOJATEJIbCTBOM Poccuiickoii
®enepatnn (B TeueHne 15 KajeHmapHbIX [HEN ), MO0 B COIJIACOBAHHbIE C HUMMU
CPOK.

[Ipu obGpaitleHnM 3asgBUTEIS 3a IOAYYEHMEM MYHUIIUIIAIBHON YCIIYTU
B M®II cpok npenocTaBjieHNsT YCIYTU UCUNCIISIETCSI CO AHS perucTpaiym 3ampoca
B CexkTope.

W cuepnbIBalolMii TepevyeHb JOKYMEHTOB,
HeOOXOIVMBIX IJI IPeOOCTaB/IeHMsS] MyHUIIUIIAIbHON YCITYT U

16. [Ins mpepgocTaBieHMs] MYHUIIUITAIbHOM YCJIYTY 3asBUTENb TIPeCTaBIIsieT
CaMOCTOSITEJTbHO CJIeIYIOIe TOKYMEHTbI:

1) 3ampoc o npenocTaB/ieHUM MYHUIIUIIAIBHOM YCITYTH;

2) IOKYMEHT, yIOCTOBEpPSIOIINIA JUYHOCTb 3asiBUTENSI MJIM €rOo 3aKOHHOT'O
MpeNCTaBUTeNISI - [OpU  JUYHOM  oOpalieHuu  3asBUTeNsT  (3aKOHHOTO
TIPeICTAaBUTEIST), KOMMSI TOKYMEHTA, YIOCTOBEPSIIOIIEro JUYHOCTh 3asIBUTEIST VJIN
€ro 3aKOHHOTO IIpeNCTaBUTENII - TIPU HaIpaBJeHMM 3arpoca IOCPEICTBOM
TTIOUTOBOM CBSI3U;

3) HOKYMEHT, OATBEPsKIAIOIIVIA [IOJTHOMOYMS Ha OCYIIIECTBJIEHME TEMCTBUMI
OT MMEHU 3asiBUTeJIS.



3agBUTEIb IO CBOEMY VYCMOTPEHMIO BIpaBe IPWIOKUTh K 3apocy
ITOKYMEHTbI MJIM UX KOTIUMN:

1) cBsI3aHHBIE C TPYIOBOU NESITEIbHOCTBIO, TPYIOBbIM CTaxkeM (KCEepOKOIMS
TpynoBou KHIMKKM 3a niepuof 1o 01.01.2020);

2) NOKYMeHTbl, MOATBepKAarollye PpOACTBO (OAMH U3 AOKYMEHTOB IO
BbIOOpY 3asBUTEJsI) (CBUAETENbCTBO O Opake, CBUIETEILCTBO O POXKAEHUM,
CBUIETEIbCTBO 00 YChIHOBJIeHUM (yOOUyepeHUM) [eTel, CBUIETeIbCTBO 00
YCTaHOBJIEHUM OTIIOBCTBA, pellleHne cyaa o0 yCTaHOBJIeHMM (aKTa pOMCTBEHHbBIX
OTHOIILIEHU, MHOM TOKYMEHT, OATBEP>KAAIOIINI POACTBO);

3) uHbIe TOKYMEHTbI, OTHOCSILIMECS K TEME 3arpoca.

17. TpeboBaHusi K IOKyMeHTaM, HeOOXOIMMBIM [JIsl TpeaoCTaBIeHUS
MYHULIMITTIBHOM YCIYTH:

1) 3ampoc cocrasJsieTcst (PyKOIMMCHO MJIM MAIIMHOIMCHO) B TIPOU3BOJIbHOM
dbopme WM B COOTBETCTBMM C OJIAHKOM 3asBJIEHMSI COIJIACHO IIPMJIOKEHMIO
K HACTOSIILIEMY aIMMHUCTPAaTMBHOMY perjlaMeHTYy.

3anpoc O IpemoCTaB/JIeHMM MYHUIUIIAIbBHOM YCJIYTU HOJIKEH COMep>KaTh
caeyiolye CBeIeHms:

- HaMMEeHOBaHMe OopraHa MeCTHOI'O CaMOYIIpaBjieHNsI, KOTOPOMY aJpecoBaH
3aIpoc;

- (hammus, UMs1, OTYECTBO (TOCeqHee — MpU HaMuun) Gusndeckoro Jniia,
3aIpammMBaionero MHbopMaluio, b0 IMOJHOe HauMMEHOBaHME IOPUANUYECKOrO
Jn1a;

- hammust, UMsI, OTUECTBO (TOCeqHee — MPU HaIMuMK) GU3NUIeCKoro Jnia,
O KOTOPOM 3aripainiBaeTcs MHbopMallus, BKItoUas u3MeHeHUsT paMuanm, MMeHN,
OTYEeCTBa, IATbl POXKIEHMS;

- OTHOIIEHMEe K JIMIy, O KOTOpPOM 3ampaliuBaeTcs MHbopMauust - s
3aKOHHOTO TIPeICTaBUTEIS 3asIBUTEJIS;

- TIOYTOBBINM afpec 3asBUTEJII - [JIS HalpaBJIEHUS apXMBHBIX JOKYMEHTOB,
9JIEKTPOHHbIN afpec 3asiBUTess (MIpy Ham4umnm), HoMep TesiedoHa;

- 1LIeJIb 3aI1poca, IepevyeHb 3alpaliBaeMbIX CBeIeHN, X XPOHOJIOTMUECKIe
PaMKu;

- Mecto U (Wwin) CHocob Bbigauy (HAIpaBjeHMs) €My JTOKYMEHTOB,
SIBJISIIOIIVIXCSI Pe3YJ/IbTaTOM IIPEIOCTABJIEHNSI MYHULIIUITATIbHOM YCTYTH.

3ampoc puaMYeckoro Jmmna odopMisieTcs Ha OJiaHKe OpraHm3alyu,
3aBepsIeTCs MOAMMChIO PYKOBOAUTES JIMOO MHOTO YIIOJITHOMOYEHHOT'O JIUIIA.

2) JIOKyMeHT, TIOATBEPKAAIOIIMI TIOJJHOMOYMSI Ha OCYIIECTBJIEHME
IIeVICTBUM OT MMEHU 3asIBUTeJIS:

- odopMmIeHHas B COOTBETCTBMM C 3aKOHOJATeJbCTBOM Poccuiickon
®denepaliu OBEPeHHOCTD (A7151 GU3NUECKUX JINILT);



- odopmieHHasT B COOTBETCTBMM C 3aKOHOIATEILCTBOM Poccuiickon
®denepaln [TOBEPEHHOCTb, IOAIMCAHHAS PYKOBOAMTEIIEM OpraHu3aium WIn
MHBIM YIIOJTHOMOYEHHBIM JIMIIOM B COOTBETCTBMUM C 3aKOHOM M YUpeIUTebHbIMMU
OOKYMEHTAaMM OpTraHM3aluu (IJi1 FOPUINIECKUX JIALIL);

- KOIMS pelleHuss O HasHaueHuM wim 00 wu3bpaHum MO0 IIpuKasa
O HasHaueHuM (QU3NUYECKOro JMIa Ha IOJ/IKHOCTb, B COOTBETCTBUM C KOTOPBIM
Takoe (usnyeckoe JMUIO 00JamaeT IMpPaBOM [OeMCTBOBATh OT VIMEHU 3asiBUTEJISI
6e3 JOBEpPEHHOCTMN.

18. Crtoco6bl mosryueHns 3asiBUTe/IeM Oj1aHKa 3asiBJI€HMS O MpeIoCTaBIeHUN
MYHUIIUITAJIbHOM YCITYTU:

- Ha MHAOPMAIIMOHHOM CTEH[Ee B MeCTe IPeIOCTaBJeHNUSI MYHULIMIIATIbHOM
YCIIYTU;

- y crreraycta Cexkropa miau pabotamuka MOII;

- ITIOCPEICTBOM O(PUIIMAILHOTO CATa;

- Ha EguHom nopraie.

19. Cnocobbsl momauy 3assBUTEEM JTOKYMEHTOB, HEOOXOOMMBIX [IJISI
MIpeIOCTaBJIEHMS] MyHULIMITIAJIBHOM YCIYTHU:

- muuHoe obpaitenue B Cexkrop mwin B MOII;

- ITIOCPEICTBOM ITIOUTOBOIO OTIpaBjieHust B CeKkTop;

- mocpenctBom ExnHoro nopraia.

20. B coorBercTBUM ¢ myHkTamu 1, 2, 4, 5 vactu 1 crateu 7 @emepanibHOro
3akoHa N® 210-D3 sampeliaercs TpebOBaTh OT 3asIBUTEJIEN:

- IpeICTaBjJeHUS ITOKYMEHTOB U WHAOOpMAIlMM WM OCYIIECTBJIEHUS
IOEeCTBUI, TpeNCcTaB/IeHMe WM OCYILECTBJIEHME KOTOPBhIX He IPeayCMOTPEHO
HOPMAaTVBHBIMU IIPaBOBBIMU aKTaMu, PeryJIMpyOIIMMA OTHOIIIEHNS],
BO3HMKAIOIIIME B CBSI3M C IIPeIOCTaBIeHMEeM MYHULIUIIAIbHOM YCIIYTH;

- IIpencTaBjIeHus] JOKYMEHTOB U WMH@OpMAaLyM, KOTOpble HAXOOATCS B
PacCHOPSIKEHMM OPraHOB, MPEIOCTaB/ISIIOIINX TOCYAAPCTBEHHbIE YCIYTY, OPraHoB,
MPeIOCTAaB/ISIOIINX MYHULIMITAJbHBIE YCJIYTU, MHBIX TOCYJApPCTBEHHBIX OPraHOB,
OpraHoOB MECTHOT'O CaMOYIIpaBjIeHMs JIMOO MOABEIOMCTBEHHBIX I'OCYIapCTBEHHBIM
opraHam WiIM OpraHamM MECTHOTO CaMOYIIpaBJIEHMSI OpPraHM3alluil, YIaCTBYIOIIMX
B IIPeIOCTaBJIEHUM TIPeyCMOTPEeHHbIX YacTbio 1 ctaTthu 1 @emepasbHOrO 3aKOHA
N¢ 210-®3 rocymapCTBeHHbIX ¥ MYHUIMMAIbHBIX YCJIYT, B COOTBETCTBUMU
C HOpMAaTMBHBIMM IIpaBOBbIMM akTamyu Poccuiickon denmepauyy, HOpMaTUBHBIMU
MpaBOBBIMM aKTaMM XaHTbI-MaHCUIICKOTO aBTOHOMHOTO oOkpyra - IOrpsi,
MYHULIMITQJIGHBIMYM ~ MPABOBBIMM  aKTaMM, 3@ MCK/IIOUEHMEM JOKYMEHTOB,
BK/IIOUEHHBIX B OIpede/JieHHbIM YacTbio 6 cratbu 7 @DemepasbHOrO 3aKOHA
N? 210-d3 nepeueHb HOKYMEHTOB. 3asBUTE/b BIIPaBe IPEICTaBUThb yKa3aHHbIE
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OOKYMEHTbl ¥ WH(POPMAIMIO B OpraH, MNPedOCTaBJITIOMIMIA MYHUIIUIIAIbHYIO
YCJIYTY, 110 COOCTBEHHOM MHUIIMATUBE;

- TpencTaB/ieHMs ITOKYMEHTOB M WMHMOpMauuu, OTCYTCTBUE U (MJIN)
HEJIOCTOBEPHOCTh KOTOPbIX He YKa3blBJMCh MpM IepBOHAYAJIbHOM OTKase
B IIpyeMe OOKYMEHTOB, HEOOXOOMMBIX [JISI IPEeIOCTaBJeHMSI MYHUIIUIIAIbHOM
yCJIyTU, JMO0 B MPEAOCTaBJCHUM MYHMIIUIAIbHOM YCJIYTM, 33 MCKIIOYEHUEM
CIeIYIOIINX CTyYaeB:

- M3MeHeHMe TpeOOBaHMII HOPMATMBHBIX ITPABOBBIX AKTOB, KaCAIOIIMXCS
MpelOCTaBJeHMUs] MYHULIUMIIAJIBHOM YCJAYTM, TIOCje IlepBOHAYa/IbHOM ITOJauu
3arpoca O IIpeaoCTaB/IeHMM MYHUIIUIIATbHOM YCITYTH;

- HaJIuuMe OIIMOOK B 3asiBJ€EHMM O MpedoCTaBJIeHUM MYHUIIUIIATIbHON
YCJIYTU UM JOKYMEHTaX, ITOJAHHBbIX 3asiBUTEJIEM ITOCJIEe IEePBOHAYAJbHOIO OTKa3a
B IIpyieMe OOKYMEHTOB, HEOOXOIMMBIX [JISI IPeSOCTaBJeHMSI MYHMUIIUIIAIbHOM
yCJIYTU, JMOO0 B TPEeOOCTaBJIEHMM MYHMIMIIQJIBHOM YCJIYTM M He BKJIIOYEHHbBIX
B IIPeICTaBJIEHHbIV paHee KOMILJIEKT JOKYMEHTOB;

- MCTeUeHMe CpOKa IeMCTBUS ITOKYMEHTOB WM M3MeHeHMue MHbOopMalumu
1ocjie IMEepBOHAYAJbHOTO OTKasa B IIpMeMe JOKYMEHTOB, HeOOXOIMMBbIX
IJIT  TpefoCTaBjeHUsT MYHULIMIIJIbHOM YCJIyTM, JMbO B IMpegoCcTaBIeHUN
MYHULIMITIBHOM YCIYTH;

- BbISIBJIEHME [IOKYMEHTAJbHO TIOATBEpsKIeHHOro ¢dakTa (IPM3HAKOB)
OIIMOOYHOTO WIM IIPOTUBOIIPABHOTO [OeMCTBUS (Oe3meiiCTBUS) TOKHOCTHOTO
JIUIIA OpraHa, IPeJOCTaBJISIONIEr0 MYHUMUIMIAIBHYIO YCIYTY, MYHUIIUIIATIBHOIO
cayskaiiero, pabotHmka MO®Il npM mnepBoHAYaIbHOM OTKase B IIpUEME
IOKYMEHTOB, HEOOXOIMMBIX IJISI IIPeOCTaBJIEHMUSI MYHULIUIIATIBHOM YCIYTH, OO
B IIPeIOCTaBJ€HUM MYHMIIUIAIbHOM YCJIYTM, O YeM B IMCbMEHHOM BUe
3a TIOAMNMCHIO PYKOBOAMTENSI OpraHa, IPeIOCTaB/SIIOIIEr0 MYHUIIUIIAIbHYIO
yoryry, pykoBoautenss MO®PI[ npu nepBoHauaJlbHOM OTKa3e B IIpUeMe
ITOKYMEHTOB, HEOOXOIMMBIX IJISI IIPeJOCTaBJIeHNUS MYHULIMITAJIbHOM YCIYTH, 10O
B IIPEJOCTaBJIEHUM MYHULMIIAIBHOM YCIYTH, YBEIOMJISIETCS 3asIBUTE/Ib, a TaKXKe
TIPUHOCSTCS U3BMHEHMSI 3a TOCTaBJIEHHbIE HEYI0OCTBA.

- IpenocTaB/ieHMe Ha OyMa>KHOM HOCKUTese NOKYMEHTOB M MHGbOpMAaIum,
3JIEKTPOHHbBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHbI B COOTBETCTBUM C ITYHKTOM
7.2 vactu 1 cratbu 16 @enmepanbHoro 3akoHa N2 210-D3, 3a mckIOueHMEM
Cy4yaeB, eCjaM HaHeCceHMe OTMETOK Ha TaKue IOKYMEHThI JMOO MX W3bITHUE
SIBJIIETCSI HEOOXOIMMbBIM YCJIOBMEM IIPEIOCTABIEHNSI MYHUIIUIIAIbHOM YCITYTH,
M MHBIX CJTy4YaeB, YCTAHOBJIEHHBIX (heepaibHbIMM 3aKOHAMIA.

VcuepribIBaloIIMi1 ITIepeyeHb OCHOBAHMM AJIs1 OTKas3a B IIpMEME U JOKYMEHTOB,
HEeOOXOIMMBIX IJIT ITPeNOCTaBIeHMS] MyHUIIUIIAIbHON YCIYT U
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21. OcHoBaumm 1JiI OTKa3a B MpUeMe M JOKYMEHTOB, HEOOXOIMMBIX [IJIS
MpeloCTaBJeHMs MYHMIIMIAIbHOM YCIYTH, 3aKOHOIATebCTBOM Poccuitckomn
@enepaluy He TPeayCMOTPEHO.

W cuepribIBatoImif epeyeHb OCHOBAHMI [IJIsI TPMOCTAHOBJIEHNSI
u (M) OTKa3a B MPeJOCTaBIeHNY MyHULIUTIAIbHON YCITYTH

22. OcHoBaHUM OJs1 TIPUOCTAHOBJIEHUSI TIPENOCTaBEHMUS] MYHULIUTIATbHOM
YCJIYTU IeMCTBYIOIIMM 3aKOHOAATEIbCTBOM He IpelyCMOTPEHO.

23.B  1mpemocTtaBJeHMM ~ MYHUIIMIIAIBHOM  YCJIYTM  OTKa3bIBaeTCS
B CJIEOYIOIINX CITyYasix:

1) JuuHOCTHL JIMIIa, B  OTHOIIEHMM KOTOPOTO TIOJAaH  3aIpocC
O TIpeAoCTaBJIeHNM MYHUIIUTIAIBHOM YCIIYTH, HEe YCTaHOBJIEHA;

2) OTBET Ha 3alpoC He MOXKeT ObITh HOaH 0Oe3 pasrJiallleHus CBeOeHUH,
COCTaB/ISIIONIMX KOHOUIOEHIIMATbHYIO MHMOpMAIMIO WIM MHYIO OXpaHSIeMYIO
denepasbHBIM 3aKOHOM TaMHy (yKasaHHas wuH@opMalus MOXeT ObITh
MpenocTaBjeHa TOJbKO TIpUM HaIMUMKM Yy TIOJb30BaTesl JOKYMEHTaIbHO
MO TBEPsKIEHHbBIX IIpaB Ha MOJyYeHMe CBEIeHMI, COMIepKallX rOCyIapCTBEHHYIO
TaHy U (MI1) KOHGUIEHIMATbHYI0 MHGOPMAINIO);

3) 3ampoc He MOAAAeTCs POUTEHUIO;

4) 3ampoc He MOAJIEXUT PaCCMOTPEHMIO, eC/IM B HEM COMIEP>KUTCS BOIIPOC,
Ha KOTOpBIM 3asBUTENI0 MHOTOKPAaTHO [aBaJMCh IMCbMEHHbIE OTBETHI IO
CYILIECTBY, U TIPM 3TOM He IIPUBOJSITCSI HOBbIE JOBO/IbI MJIM OOCTOSITE/IHCTBA;

5) mOKyMeHThI, MpeACcTaB/JIeHHbIe 3asBUTE/IEM, He COCTaBJIEHbI Ha PYyCCKOM
si3bike (He TepeBefeHbl Ha PYCCKMiA SI3bIK) U (MJIM) He 3aBepeHbl B COOTBETCTBUMU
¢ 3aKoHOAaTeabcTBOM Poccuiickon Demepanmu;

6) comepskaHMe B 3aMpoce HEIEH3YPHBbIX JMOO OCKOPOUTETbHBIX
BbIpasKeHUM, YTPO3bI KU3HM, 3MOPOBBIO ¥ UMYIIECTBY JOJIKHOCTHBIX JIMI[ apXuBa,
a TaKk>ke 4IEHOB UX CeMeli;

7) y TIOJb30BaTeJisI OTCYTCTBYIOT JOKYMEHTBI, ITOATBEPsKIAIONIME €ro
MTOJTHOMOUYMSI BBICTYTIaThb OT MMEHM TPeTbUX JIMII, B OTHOIIIEHUM KOTOPBIX CHAesaH
3ampoc (B cjiyyae, ecjayM He MCTEK CPOK OrpaHMUYEHMs], YCTAaHOBJIEHHBIM YaCTbIO
3 cratby 25 @egepanbHoro 3akoHa ot 22.10.2004 N2 125-D3 «O6 apxuBHOM Jeie
B Poccuiickoit @epeparimm»).

Pasmep miaThl, B3MMaeMoOM 3a MpeqoCTaB/IeHie MYHUIIUITATbHOM YCIYTH,
Y CIIOCOOBI ee B3MMaHUS

24. B3umaHue mjaThl C 3asBUTEIST MPU MIPEAOCTABACHUM MYHUIIUIIAIbHON
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yCJTyTU He MpesyCMOTpPEHO.

MakcumanbHbIi CPOK OXKUAAHMS B ouepeny Mpu rnojayve 3amnpoca
O IIpeAoCTaBJIeHNM MYHULIUTIATbHOM YCIYTU U TIpY MOJTyYeHUM pe3ysbTaTa
TIpeoCTaB/IeHMS] MyHULIUTIAJIbHON YCJTYTH

25. MakcumaibHBIM CpPOK OXMAAHMS B ouepeny Ipy Iofade 3armpoca
O IIPemoCTaBJIEHMM MYHUIMIIAIBHOM YCJIYTYM WM TIpU ITIOJIyYeHMM pesyjbTaTa
MpelOCTaB/JeHs MYHUIIUIIAIBHOM YCJIYTM B cjydyae oOpallleHus] 3asiBUTEeJIS
HernocpenctseHHo B Cektop wim M®II cocraiser 15 MUHYT.

CpoK perucrpalum 3armnpoca 3asiBUTeJIS O MPeaoCTaBIEHNN
MYHUIIUIIAJIBHOM YCIIYTU

26. CpoK perucTpanyuu 3anpoca o0 IpeaoCTaBIeHNM MYHULIUIIATIbHOM YCIIYTU
cocraBiyisieT 1 pabounit meHb co OHSI ero moctyrieHusi B CeKTop, He3aBUCUMO
OT CITOCOOOB MOauM 3arpoca.

TpeboBaHMs K IMOMEIIEHNMSIM, B KOTOPbBIX ITPEIOCTABJISIETCS MYHUIIMAIIAIbHAS
yCJIyTa, K 3ay OKUAAHMSI, MeCcTaM [JIs1 3aTI0JTHEHMSI 3aIIPOCOB O ITPeIOCTaBIeHUN
MYHULIMITIBHOM YCJIYTH, K MECTaM OKUAAHMS U TIpMeMa 3assBUTeJIeN,
pasMeIeHnIo ¥ 0(OPMJIEHNIO BU3YAJIbHOM, TEKCTOBOV ¥ MYJIbTUMEIUITHOM
MHGOpMaLUM O TIOPSIKE MPeaOCTaBIeHMsS] MYHUIIUTIATbHOM YCITyT U

27. 3maHue, B KOTOPOM IIPeOOCTaB/ISIeTCS MYHUIIUITAIbHAS YCIIyTa, JOJIKHO
OBITH PACIIOJIOKEHO C YYeTOM IIelIeXOJHOM HTOCTYITHOCTM OT OCTaHOBOK
OOIIIECTBEHHOI'O TPAHCIOPTa, 0OOPYIOBAHO OTAE/IbHBIM BXOJIOM [IJISI CBOOOIHOTO
IOCTYTIa 3asIBUTEJIEN.

Bxon B 3manme obopyayercs MH(POPMAIMOHHON TabaMUKON (BBIBECKOMN),
comepkaleii MHMPOPMAIMIO O HaMMEHOBAHMM, MECTOHAXOXKIEHUM, peKuMe
paboThl, a TaKKe O TeIe)OHHBIX HOMEpPAX YIIOJJHOMOUYEHHOT'O OpraHa.

[Tomerienus, B KOTOPbIX IHPENOCTABJSIETCS MYHULMIIAJbHAS YCJIyra,
OOJ/DKHBI ~ COOTBETCTBOBATb  CAHUTAPHO-3IUIEMUOJOTMYECKUMM TpeOOBaHUSIM,
[IpaBmiam mpoTuBOMOKapHOro pexkuma B Poccuiickon Depepauyy, HOpmMam
oxpaHbl Tpynda, a Takke TpeboBaHmsiM DenmepanbHoro 3akoHa ot 01.12.2014
N° 419-®3 «O BHeceHMM WM3MEHEHMI B OTHeJbHbIe 3aKOHOZATEe/bHble AaKThl
Poccuiickon @emepanyy 1o BOIIPOCAM COIMAIbHOM 3allMThlI MHBAIMIOB B CBSI3U C
patudukauyern KoHBeHLMM O MpaBaX WMHBAIMAOB» U MHBIX HOPMATUBHBIX
MIPAaBOBBIX aKTOB, PETYJIMPYIOIIMX IIPAaBOOTHOIIIEHMSI B YKa3aHHOM cdepe.
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Pabouee MeCTO MYHMIIMIIQJIBHOTO  CJTYKAIllero, IMPeAOCTaBJISIONIETO
MYHULIMTIAIBHYIO  YCIYTYy,  00OpyAyeTcs  MepCOHaJbHbIM  KOMIIbIOTEPOM
C BO3MOXXHOCTBIO JIOCTYIIa K HEOOXOIUMbIM MHGOPMAIMOHHBIM 0Oa3zaM JaHHBIX
M TevaTamolMM YCTPOMCTBaM, IIO3BOJISIIOIIMM CBOEBPEMEHHO I10JIyYaTb
CIIpaBOUYHYI0  MH@OpMaIMiO MO  BOMpOCaM  MpPeNoCTaBIeHUSI  YCJIYTU
M OpPraHM30BaTh IPeAOCTaBIeHe MYHUIIUITAIbHOM YCIYTYU B TIOJTHOM OObeMe.

Mecta oxkupaHusi OOOPYAYIOTCSI CTOJIAMM, CTYJIbSIMU WJIM CKaMbSIMU
(baHKeTKaMM), MHGOPMalMOHHBIMU CTeHJaMu, MHGOPMaLMOHHBIMU
TepMMHajIaMy, obecrieuuBalOTCS  IMucyerr  OymMarom ¥ KaHLEJISIPCKUMM
MIPUHAJIESKHOCTSIMM B KOJIMUECTBE, IOCTaTOUYHOM 7151 OPOpMJIEHMS TOKYMEHTOB.

NudbopmaloHHble CTeHIbl pasMeIaloTCsl Ha BUIHOM, OOCTYITHOM MeCTe
B J000M u3 (opmaToB (HACTEHHBIX CTEHJaX, HAIlOJbHBIX WMJIM HACTOJIbHBIX
CTOMKaX), MTO3BOJISIIOIINX obecrieunTb 3asiBUTEJIEN MCUepITbIBAIOIIEN
madopmanmen. CTeHAb TOKHBI ObITh O(GOPMIIEHbI B €OVMHOM CTWIe, HaAIMCh
caesiaHbl YepHbIM LIpMGTOM Ha 6esioM ¢doHe.

Odopmiienne BU3yaJbHOM, TEKCTOBOM M MYJIbTMMEOMIHOM MHGbOpMAaIUu
0 MYHMLIMIIAJIbHOM YCJIYTE TOJDKHO COOTBETCTBOBATh ONTUMAIbHOMY 3PUTEIbHOMY
M CJTYXOBOMY BOCIIPUSITUIO 9TOM MHGOpMAIINY 3asIBUTEISIMMA.

[TokasaTenyu JOCTYITHOCTM ¥ KaueCcTBa MYHUIIUIIAIbHOM YCITYT U

28. TlokasareyissMu JOCTYITHOCTY MYHUIIUTIATbHON YCJIYTU SIBJISTIOTCS:

- TPAHCIIOPTHAasl JOCTYMHOCTb K MeCTaM IpeIOoCTaBIeHNUs] MYHULIUTIATIbHOM
YCIIyTH;

- BO3MOXXHOCTb TOJIyUeHMsI 3asiBUTe/IeM MyHULIMIaabHou yciryru B MOLI;

- BO3MOXXHOCTb TOJauy 3alpoca Ha IoJydyeHMe MYHUIUIAJIbHOU YCIYTU
rnocpenactsoM EnyHoro nmoprana;

- BO3MOXXHOCTb TMOJy4YeHMS] UHGoOpMalMy 3asdBUTEISIMM O  XOJe
MpeIOCTaBJIEHMS] MYHUIIUITAIIBHOM YCIyTY, B (hOpMe YCTHOTO WIM IMUChbMEHHOTO
MHGOPMIMPOBaHMS, B TOM uucJie mocpeacTBoM EnnHoro nopraia;

- [OCTYImHOCTb  MH(pOpPMMpPOBaHMUSI  3asBUTeNie IO  BOIMpOCaM
MpegoCTaBeHs] MYHULIUTIAIbHOW YCIYyTU B (opmMe YCTHOTO MJIM MUCbMEHHOTO
MHGOPMMPOBAHMSI, B TOM 4YMCJIE IIOCPEICTBOM O(GUIMAIBHOIO caiTa, EmmHOro
roprasa;

- IOCTYIHOCTb Ha EnuHom mopTtase ¢hopM 3asiBJ€HMII ¥ MHBIX TOKYMEHTOB,
HEOOXOAVMBIX [IJISI TIOJyYeHUsS] MYHUIIUITAJIbHOM YCJIYTU, C BO3MOXKHOCTBIO MX
KOMMPOBAHMS, 3aMI0JIHEHMS U HATIpaBJIeHUsI B 3JIEKTPOHHOM BUJIE.

29. TlokasaTesiiMyu KaueCTBa MyHUIUIIIbHON YCTYTU SIBJITIOTCS:
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- KOJIMUECTBO B3aMMOJENCTBUIM 3asiBUTEJII C JO/SKHOCTHBIMMU JIMIIAMMU TIPU
MIpeIOCTaBIEHUM MYHULIUTIATIBHON YCITYTU U UX MPOAOJIKUTEIbHOCTD;

- cobJrofieHre TOJIKHOCTHbIMM JimiaMmy CeKTopa CPOKOB TPeNOoCTaBJIeHMS
MYHULIUTIAJIBHON YCIIYTH;

- coOJiofeHe BpeMeHM OXKUIAHMS B ouepeay IIpy Ilojauve 3arpoca
O TMpemoCTaBJIeHUM MYHUIUIIAIbHON YCJAYTM UM TIPU TOJyYeHUM pe3ysbTaTta
MpeoCTaBIeHNSI MyHULIUTIAJIbHON YCITYTH;

- OTCYTCTBME OOOCHOBAHHBIX JKajio0 3asgBUTEJIE Ha  KauyecTBO
MIpeIoCTaBIEHMS MYHULIUTITbHOM YCJIYTH, IeCTBUS (6e3peiicTBUE)
IOOJDKHOCTHBIX JIMIL M peIlIeHWH, TPUHUMAEMbIX (OCYIIECTB/SIEMbIX) B XO[e
IIpeIOCTaBJIEHMSI MYHULIUTIATbHOM YCIIYTH.

Muble TpebGoOBaHMSI K MPEIOCTABIEHNIO MYHUIIUITATBHOM YCITYTU

30. IIpemoctaBiienne MyHuIMaabHOM yeayru B M@ ocyiiecTBisieTcs Mo
MIPUHILINUITY «OZHOT'O OKHa» B COOTBETCTBUM C 3aKOHOmaTelbCcTBOM Poccuiickon
@enepaliuy U corJiallieHeM O B3aumMogencTBumu Mmexkany M®L u ammuHuCTpaiyen
ropoga KOropcka.

M®II, B KOTOpbIX OpraHM3yeTcsi IpemoCTaBjeHNe YCIyT, He MOryT
MpMHUMAaTh pellleHne o0 OTKa3e B IIpMeMe 3ampoca O IIpedoCTaBIeHUN
MYHUITATIJIBHBIX YCIYTU U IOKYMEHTOB, HEOOXOIMMBIX JIJISI ee TIpeOCTaBIeHMS.

Yoiayru, KOTOpble SBJISIOTCS HEOOXOOMMBIMU U OOSI3aTeTbHBIMU IS
MpeNoCTaBJIeHNs MYHUIIMITIAJIBHOM CJIYI'M, 3aKOHOmaTeJbCcTBOM Poccuiickon
@enepaly He TPeayCMOTPEHBI.

MyHuuunagpHass  ycJyra [0 3KCTEPPUTOPUATIBHOMY  MIPUHLIMAITY
He IpenoCTaBJISIeTCs.

MyHutunasbpHass ycayra B yIpexzaaiolieM (IIPOaKTMBHOM) peXXume
He IpefoCTaBJIIeTCs.

3asiBuTeNmo  obecreuMBaeTCsl  BO3MOXXHOCTh  BBbIAAUM  pe3yJibTaTa
npefocTaBeHus MyHULIMNaabHou yciayru B M®Il, mokymeHTOB Ha Oyma>KHOM
HOCUTeJie, TIOATBEpPKIOAIOIIMX  COIep)KaHue  JIEKTPOHHbIX  JTOKYMEHTOB,
HanpaseHHbIX B M®II o pesyabTaTam MpeaoCcTaBaeHNUs] MyHUIIUTIAIbHON YCITYTH
CeKTOpoM.

31. Tlpu obparmieHuy 3asgBUTENS 3a IPeIOCTaBJIEHMEM MYHULMIIATbHOM
YCJIYTUM B 2JIEKTPOHHOV (opme, GopmMupoBaHMEe 3asBJIEHUSI OCYIIECTBIISIETCS
MTOCPEICTBOM 3arlOJIHEHMSI 3JIEKTpOHHOM ¢opMbl Ha EpmHom moprane 6e3
HEeOOXOIMMOCTH TOTIOJTHUTEILHOM TT0OIaul 3asiBJIeHMs] B KaKO-JIMO0 MHOM dopMe.

32. WHdopMalMOHHbIE CHUCTEMbI, MCIOJb3yeEMbIE [JISI IIPEIOCTaBIEHUS
MYHUIIUTIQIbHOM YCITYTU:
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- EnuHbii nmoprai;

- rocyapcTBeHHas MH(pOpPMaLMOHHas cucTeMa «EnnHas 1ieHTpain3oBaHHas
uudpoBas naardopma B COLMaIbHOM cheper;

- CUCTeMa D3JIEKTPOHHOIO JTOKYMEHTOOOOpoTa XaHTbI-MaHCUIICKOTO
aBTOHOMHOTO OKpyra — IOrpbI.

II1. CocraB, noc/i1es0BaTe/IbHOCTb M CPOKY BbITIOJTHEHUS
aAMMHUCTPATUBHBIX IIPOIIERYDP

33. IlpemocraBieHye MYHUIMIIAJIbHOM YCJIYTM BKJIIOYAeT BbIMIOJIHEHNME
caenyolnX aAMUHUCTPATUBHBIX TTPOLEAYP:

1) npodunupoBaHne 3asiBUTES;

2) mpueM M perucTpanus 3ampoca O IPedOoCTaBJIEHUM MYHULUIIATbHON
yCITyTHY;

3) paccMOTpeHMe TIpe[CTaBJe€HHbIX [TOKYMEHTOB U TIPUHSITUE pelleHMs
O TIpeAoCTaBJeHMM MYHUIMIIAIbHOM YCIyTU MO0 06 OTKase B IpefoCTaBIeHUNU
MYHUIIUTIQIbHOM YCITYTH;

4) Bbigaua (HampaBjieHMe) 3asABUTENIO JOKYMEHTOB,  SIBJISIIOIIMXCS
pe3yJIbTaTOM IPeIOCTaBAEHNSI MyHUIIUIIAIbHON YCITYTH.

[IpodunnpoBanme 3assBUTEIS

34. OcHoBaHMeM [Ji1 Havaja aIMMUHUCTPATUMBHOM IPOLEOYPbI SIBJISETCS
ob6pallieH1e 3asIBUTEJIS 3a MOTyYeHEM MYHULIUITATbHON YCITYTH.

[TpodummmpoBaHye OCYILECTBIISIETCS:

a) B CekTope;

6) B MOL;
B) Ha EgmHom noprane.
JO/KHOCTHBIM JINIIOM, OTBETCTBEHHBIM 3a OCYIILIeCTBJIEHIE

npoduaupoBanust 3asaBuTesst npu obpaiienun B CeKTOp, SIBJISETCS CIEeHMaIUCT
CexkTopa.

[Ipu obpamennn B MO®I mnpouenypy npoduanMpoBaHUSI OCYIIECTBJISIET
crieraymct M®DII, ocCyllecTBASIONIMI IIpUEM 3asiBJIEHMS UM JTOKYMEHTOB,
HEOOXOAVMBIX IJIS1 TPeIOCTaBIEHNS] MyHULIUIIATIbHOM YCIYTH.

[Ipu  obpamenunn  mocpenctBoM  EamHOro  moprana — Impolemypa
MpOoOWIMPOBAHMSI OCYIIIECTB/ISIETCSI B aBTOMATUMUYECKOM PeKMME IO pe3yJibTaTaM
3aII0JIHEHMS 3asIBUTEJIEM MHTEPAKTUBHBIX 110J1eM (POPMBI.

35. CopepskaHme amMMHUCTPATMBHBIX [IEMCTBUI, BXOIAIIMX B COCTaB
aIMVHMUCTPATUBHON IIPOLIETYPhI:
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1) ycTaHOBJ/IeHME KaTeropum 3asiBUTEJISI TIOCPEACTBOM YTOUHEHUS JIMYHOCTU
3asBUTeS (JIMUHOe obpallleHre WM MpeiCTaBUTe b 10 JOBEPEHHOCTH);

2) ormpeneneHne Karteropuu sasgButesis (dusnueckoe MM IOPUAMUECKOE
JIMLO);

3) BbIsICHEHMe 1ieJin oOpallieHus (Tema 3aIpoca).

CpoK ocyIIecTB/IeHNsT afMUHUCTPATUBHOM TPOLIeypbl COCTABIISIET He OoJiee
5 munyT.

Pe3yyibTaTOM BBIMIOJIHEHMSI aIMMHMUCTPATUMBHOM IIPOLIEAYPHI  SIBJISIETCS
orpejiesieHNie KaTeropuu 3asiBUTeJIs.

HpI/IeM U perucTtpauyus 3arpoca o rmpeaoCTaBJIEHUN MYHMHMHaHbHOﬁ YCIIYI'U

36. OcHoBaHMeM IS Hauva/la aIMMHUCTPATUBHOM IIPOIEMYPhI SIBJISIETCS
roctymyieHre B CekTop 3ampoca 0 MpegoCcTaBIeHNM MyHUIUITAIBHON YCTYTH.

CBemeHMsi O [OOJDKHOCTHBIX JIMIIAX, OTBETCTBEHHBIX 3@ BBIMIOJHEHME
aIMVHMUCTPATUBHOM IpoLieayphl: creinamcTbl CeKkTopa.

37. CopepskaHue aJIMMHUCTPATUBHBIX IECTBUI, BXOOSIIMX B COCTaB
aIMMUHMCTPATUBHOM IIPOLIETYPHI:

1) mpuem u perucrpanusi 3ampoca O TIPeIOCTaBJIeHUM MYHUIIUIIATbLHOM
YCJIYTU OCYIIECTBI/ISIETCS] - B TeueHue 1 pabodero MHS C MOMEHTA MOCTYTUIEHUS
sarnpoca B CeKTop; Mpy JMYHOM OOpallleHny 3asaBUTENIS - 15 MMHYT ¢ MOMeEHTa
MTOJTyYEeHMs 3aITpoca O MPeIOCTaBIeHUY MyHUITUIIAIbHON YCITYTH;

2) 1mepemava  3aperMCTPMPOBAHHOTO  3alpoca O  IIPeloCTaBJIEHUN
MYHUIUIIaTbHOM yCayTu B CeKTop;

38. Kpurtepuit mpuHSITUSI pellleHMs O IpueMe ¥ perucTpaiuy 3arpoca
O TIIpemoCTaB/JeHMM MYHMIMIAJbHOM  YCJIYIrM - HajJuMumMe 3ampoca O
MpeIOCTaBIEHUM MYHULIUIIATBHOM YCITYTH.

39. PesynbraT  BBINIOJHEHMSI  AAMMHUCTPATUBHOM  MPOLEAYpPbl -
3apPeruMCcTPMPOBAHHBIN 3aIIPOC O TTPEIOCTABIEHUM MYHUIIUITAIbHOM YCITYT.

40. Crnoco6 Qukcanuyu pesyabTaTa BbIIOJHEHUS aIMUHUCTPATUBHOM
Mpoleaypbl: (akT perucrpauyuyu 3anpoca O MpeaoCTaBJeHUM MYHULIUTIATbHOM
yCJIyTu GUKCUPYETCSI B KOMITBIOTEPHOM ITporpaMme « YueT oopallleHni IpakgaH U
OpraHm3armin».

3asiBuTeno, mnomasiieMy 3ampoc B CekTope, BbimaeTcs (IO SKeJaHMUIO
3asIBUTEJIST) KOMMSI 3aipoca C yKa3aHMeM BXOJSIIEro HOMepa M IaThl MOJTyYeHMs
MM pachyucka B TOJYUYEHUM HOKYMEHTOB C YKasaHMEM WMX IepevyHs] U JaTbl
MOJTyYeHMsl.
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PaCCMOTpeHI/Ie npencraBJ€HHbIX JOKYMEHTOB U IIPUHATHE pellIeHNI
O IMpeagoCTaBJIEHUN MYHI/IL[I/IHaIIbHOIL/i YCIIYI' J1M60 06 OTKase
B ITpedoCTaBJIEHNN MYHI/ILU/IHSJ'H:)HOI'/JI YCIIYI'

41. OcHoBaHmeM [Ji1 Hayaja agMUHUCTPATUBHOM TMPOLEAYPbI SIBJSETCS
MOCTYIJIEHNE  3aperucTpupoBaHHOrO  3ampoca  crmemuaiucry  Cekropa,
OTBETCTBEHHOMY 3a IPedOCTaB/IeHMEe MYHUIIUITAILHON YCITYTH.

42. CemeHMuss O [OJKHOCTHOM JiMIle, OTBETCTBEHHOM 3a BbINIOJHEHME
aIMUHUCTPATUBHOM IPOLIeAYPbI:

- 3a pacCMOTpeHMe IOKYMEHTOB, HEeOOXOAMMbLIX [JISi IIpelOoCTaBJIEHUS
MYHULIMIIAIbHOM YCJIYTU, ¥ OpopMIIeHre TOKYMEHTOB, SIBJISIIOILMXCST pe3ybTaToM
MpeIOCTaBJIEHNSI MYHULIMITAIBHOM YCIyTH — crienuaanct CeKTopa, OTBETCTBEHHBIN
3a IIpeoCTaB/IeHN e MYHULIUIIAIbHOM YCIIYTH;

- 3a IOAMMCAaHMe TOKYMEHTOB, SIBJISTFOLIMXCSI PEe3YJIbTATOM ITPeIOCTaB/IEHMS
MYHUITATIAJIbHOM YCITYTH - 3aBenyiommi CeKTopoM Jinbo JIMIIO ero 3aMelliaoliee;

- 3@ perucTpauuio MOAIMCAHHBIX JTOKYMEHTOB, SIBJISIOIIMXCS pPe3YyJIbTaTOM
MpeIoCTaBIeHUSI MyHUITUITAIbHON YCJIYTH - cienyaaucT CeKTopa, OTBETCTBEHHBIN
3a IpeloCTaB/eHe MYHULIUIIAIbHOM YCITYTH.

43. CopepskaHue agMMHUCTPATUBHBIX [EMCTBUM, BXOISIIMX B COCTaB
aIMVHJ)CTPATUBHON IIPOLIeTYPbI:

- paccMOTpeHMe OOKYMEHTOB IpeICTaBJIEHHbIX 3asBUTEIEM U OhOpMIEHN e
JOKYMEHTOB, SIBJISIIOIIMXCS Pe3yJbTaTOM IPeIOCTaBJeHUSI MYHULIMIIATIbHOM
yenyru (MPOAO/DKUTENIbHOCTD M (WJIM) MaKCUMMAaJIbHBI CPOK BBIMOJHEHMs - 15
pabouMx IHEN CO IHS MOCTYIUIEHMS 3aBedyIoIeMy CEKTOPOM IIO JiejlaM apXMBOB
3apermMcTpPMPOBAHHOrO 3aIIpoca O IMPeIOCTaBIeHNM MYHUIIUTIAIbHON YCITYTH;

- TOAIMCAHMEe ITOKYMEHTOB, SIBJISIIOIIMXCS Pe3yJIbTaTOM IIpeIOCTaBIEHMS
MYHUIIATIQIBHOM YCIyTU (TIPOAOJDKUTEIbHOCT UM (MJIM) MaKCUMAaJbHbI CPOK
BBIIIOJTHEHMSI He TI03aHee 2 paboumx [OHEM CO JHS PacCMOTPEHMsT 3ampoca
O TpemoCTaBJIeHMM MYHULIMIIAJIbHON VYCIYIM U O(QOPMJIEHMST JOKYMEHTOB,
SIBJISIIOIIVIXCSI PE3YJIbTATOM IIPeIOCTaB/IEHMSI MYHULIMIIAJIbHOM YCIIYTH);

- perucrtpauysi JOKYMEHTOB, SIBJISIIOIIMXCSI pPe3yJbTaTOM IIpeIOCTaB/IEHMS
MYHULIMIIAIBHON YCJIYTU (IIPOJOJIKUTENIbHOCTh M (MJIM) MaKCUMMAaJIbHBIM CPOK
BBITIOJTHEHMST He 1o3gHee 1 pabodero OHSI CO OHS MX IMOOIMCAHUS 3aBemYIONIVIM
CeKTOpOM I10 JejlaM apXUBOB JIMOO JIUIIOM €ro 3aMeIaioIIyM).

- HampaBJieHMe 3asBUTENIO YBEAOMJIEHMS Ha 3aIlpoC, ITOCTYIMBILINIA
nmocpencrBom EpmHoro moprtasa (0 pe3yJsibTaTax pPacCMOTpPeHMSI HOKYMEHTOB,
HEeOOXOOMMBIX [JIsI TPeOOCTaBJIEHMS MYHUIMIIAJIBHOW YCJIYTM; 00 OKOHYAaHUMU
MPeNOCTaBJIeHNS MYHMLMIIAJIBHOM YCJIYTM), OCYIIECTB/ISIETCSI B CPOK, He
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MIpEeBBINIAIONMINI 2 pabouMx AHS CO AHS TPUHATUSI pellieHus O IpeaoCTaB/IeHUN
MYHULIMIIAIbHOM YCJTYTU MO0 06 OTKa3ze B pacCMOTPEHUM 3aIlpoCa;

- HalpaBjieHMe MucbMa 00 OTKase B MpPedoCTaBIeHUM MYHUIIUIIAIbHOM
YCJIYTM TIPU HaJIUMYMM OCHOBAHMM, YKa3aHHBIX B IIYHKTe 23 HACTOSILETO
agAMMHUCTPATUBHOIO pPerjiaMeHTa, B TeueHue 3 pabouux AHei CO IHSI perucTpaiumn
3arpoca 3asiBUTEIIO.

44. Kpurepuem NpUHSATUSI pellieHUsT O TpPeNOoCTaBIeHUM MM 0O OTKase B
MpeJOCTaBIEHUM MYHULMIIAIBHON YCJIYTU SIBJSIETCS HaluMuMe WIM OTCYTCTBUE
OCHOBaHMM, VYKa3aHHbIX B MYyHKTe 23 HACTOSIIEro aIMUHUCTPATUBHOTO
perjiamMmeHTa.

45. Pe3ybTaT BBITOJHEHMS agMUHUCTPATUBHOM IIPOLIEAYPhI - PErMCTpaliys
OOKYMEeHTa, TMoAmuMcaHHoro 3aBenyioimMm CekropoM JMbO  JIMIIOM, €ro
3aMelaloII/M.

46. Crnocob6 Qukcaumuy pesyabTaTa BbIIOJIHEHUS aJIMMUHUCTPATUBHOM
Mporeaypbl: ¢GakT perucTpaiuy JOKYMEHTOB, MHGOPMAIMOHHOTO IMMCbMa WA
yBemoMJIeHMsI 00 OTKase B IIPeIOCTaBJe€HUM MYHUIUIIAJIbHOM YCIYyIU B
KOMITbIOTEPHOM ITporpaMme « Y4UeT oOpallleHMii TPaskaaH U OpraHmu3aLn».

Brimaua (HampaBsieHMe) 3asiBUTEIO TOKYMEHTOB, SIBJISTFOLLMXCST pe3yJIbTaTOM
MIpeoCTaBIEHMS] MyHUIIUTIAJIbHON YCJTYTH

47. OcHoBaHMEM IS Hadaja aJIMMHUCTPATMBHOM MPOLEIYPHI SIBJISTFOTCS:
3apPeruCcTPMUPOBAHHbIE JOKYMEHTHI, SIBJISIOIIMECS pe3ybTaTOM IIpedoCTaBJIEHMS
MYHUIIUIIJIBHOM YCIYTH, JIMOO MOCTYIUVIEHME MX 3aBeOYIOIIEMY CEKTOPOM IO
IejiaM apXMBOB.

48. CBemeHuss O AOKHOCTHBIX JIMIIAX, OTBETCTBEHHBLIX 3a BBIIIOJIHEHME
aAMMHUCTPATUBHOM TIpolenypbl: 3aBemyiommii  CekTopom JiMOO JIMIIO €ro
3aMeHSsolIee.

49. CopepskaHue agMUHUCTPATUBHBIX [EMCTBUM, BXOISIIUX B COCTaB
aIMMUHMCTPATUBHOM IIPOLIEIYPHI:

- Bblgaua (HampaBJieHMEe) OOKYMEHTOB, SBJISIOLIMXCS  Pe3yJIbTaTOM
MpeIOCTaBIEHNSI MYHULIUITAIBHOW YCTYTY, OCYILIECTBIISIETCS B TeueHue 1 pabouero
IHS CO IHSI MOAIMMCAHMS JOKYMEHTOB, a B CJIyyae, eCjIM 3allpoC He OTHOCUTCS K
COCTaBYy XPAHSIIMXCS TOKYMEHTOB, 3asIBUTENTIO B TeueHMe 7 KaJeHIapHbIX JTHEN C
MOMEHTa perucTpauyy TaKOro 3aIlpoca MPedoCTaBJISIOTCS PpeKOMeHJaluu O
OaJIbHEMIIINX CITocobax (ITyTsIX) IMOMCKa 3alpaliBaeMon MHGOpMalny;

- HampaB/IEHME 3asIBUTEIO YBEOOMJIEHMSI O BO3MOXXHOCTM IIOJIYUUTh
pe3yabTaT MPeIoCTaBJIeHNSI MyHUIIUIIAIBHON YCIYTY OCYIIECTBJISIETCS B CPOK, He
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npeBbIlIaOmyin 1 pabounit geHb CO OHS MOAIMCAHMUSI JOKYMEHTA, SIBJISTIOILIErOCs
pe3yIbTaTOM MPeIOCTaBIeHUSI MYHULIUITATIbHOM YCTYTHU.

ApXuBHbBIE TOKYMEHTbI, peHa3HaYeHHbIe I HallpaBJIeHMs B rOCyIapCTBa
- yuactauku CHI', Bk/touasi oTBeTbl 00 OTCYTCTBMM 3alpallliBaeMbIX CBEIEHUM,
BBICBIJIAIOTCSI HEITOCPEJICTBEHHO B azipeca 3asiBUTeJIei.

ApxXuBHBIE  OOKYMEHTBI, IIpeJHA3HAUeHHble [JII  HalpaB/JIeHus B
rocymapcrBa, He sBisommecs ydactHukamyu CHI' (Bkmowast orBeTrhl 00
OTCYTCTBUM 3alpalliMBaeMbIX CBeJleHUIM) BMeCTe C 3ampocamy (3asiBJIEHUSIMU,
aHkeTamMu), HampaBysiiorcsi B KoHcysnbckuit  memapTtamMeHT MuMHMCTEpCTBa
MHOCTpPaHHBIX Aen Poccuiickon Denmepanyn.

ApxXuBHbBIE  JOKYMEHTbI, IIpefHa3HAueHHble [JiI  HalpaB/JeHUs B
rocygapcTBa, He saBistonmecs: yuactuukamyu CHI', moaroTossieHHbIe MO 3ampocam,
MOCTYNMBILMM B apXuB M3-3a pybeyka M cofepskaliuM ITPoCbOy O MPOCTaBIEHUN
arocTwisi, HarpapysiioTcss B CiayskOy Mo neam apxuMBOB XaHTbI-IMaHCUICKOTO
aBTOHOMHOTO OKpyra — IOrpbl.

50. Kpurtepuit nmpuHATUSI pellieHuss O Bbigaue (HarpaB/IeHUM) 3asBUTEIIO
IOKYMEHTOB, SIBJISIIOIIMXCS pe3y/JbTaTOM IIPeIOCTaBJeHUSI MYHULIUITATbHOM
yciyru: odhopMIIEHHbIE TOKYMEHTbI, SIBJISIONIMECS pe3ybTaToOM IpeloCTaBIeHMSs
MYHULIMITTBHOM YCTYTH.

51. Pe3ysbTar BbINOJHEHMS aIMUHMUCTPATMBHON IIPOLEAYPhI: BbIJaHHbIE
(HamipaB/IeHHbIE)  3asBUTEJI0  AOKYMEHTbI,  SIBJISIOIIMECSI  Pe3yJIbTaTOM
MpeaoCTaBIeHMS] MyHULIMIIAJIbHOM YCJIYTH, CITOCOO0M, YKa3aHHBIM B 3aIIpoce.

52. Cnoco6 ¢wukcaummu pesyabTaTa BbINOJHEHUS aIMUHUCTPATUBHOM
MpOLIe Ay PbI:

- B CJIydyae BbIJauM 3asBUTEIIO JOKYMEHTOB, SIBJISIFOILIMXCSI Pe3y/IbTaTOM
MpeoCTaBIEHMS MYHULIMIIAJIBHOM ~ YCJIYTH, MoJiyyaTeslb  JIOKYMEHTOB
pacnuchbiBaeTCsl Ha 3asiBjieHUM (B CTpoKe «[JOKyMEHTbI MOJTyuyeHbI»), UX KOIMSIX
MM B COMTPOBOIMTEIbHOM IMICbMe K HMM, YKa3bIBas IaTy UX MOJTyYeHus. 3amuch O
MTOJTyYeHMM 3asIBUTEJIEM TOKYMEHTOB (DMKCUPYETCSI B KOMITbIOTEPHOI ITporpamme
«Yuer obpallleHuit TpakaaH M OpraHusalluii» B KapTOUYKe MCIIOJHEHMS 3ampoca
CTaBUTCSI OTMETKA O Bbifjaue JOKYMEHTOB Ha PYKM 3asiBUTEJIIO;

- B (QJIydae HalpaBjeHMs] 3asIBUTENIO JOKYMEHTOB, SIBJISIOLLIMXCS
pe3yJabTaTOM IIPeIOCTaBJIEHNSI MYHMIMIIAJbHOM YCIYTM, IIOYTOM, 3aluch 00
OTIIpaBKe [IOKYMEHTOB (UKCUpPYEeTCS B KOMIIbIOTEPHON IIporpaMme «Yuer
oOpallleHMi1 TpaskaaH M OpraHu3anuii» B KapTOUKe MCIIOJHEHMS 3alpoca CTaBUTCS
OTMeTKa 00 OTIIpaBKe IOKYMEHTOB ITMCbMOM;

- HalpaBJieHMe 3asBUTENI0 yBeJoMJIeHuM (O pe3ysbTaTax pacCMOTPEHMS
IOKYMEHTOB, HEOOXOOMMBIX MJIsI MpeNoCTaBjeHMUs] MYHUIUTIAJIbHOM YCIyTHU; 00
OKOHYAHUM  TPeAOCTaBJeHMs  MYHUIMIAJIbHOM  yCIAyTM) U pe3yJbTara
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MpeNoCTaBIeHMs] MYHMUIIMIIQJIbHOM  YCJIIYTM — OCYIIECTBJIIETCS  MOCPEICTBOM
EpuHoro noprana.

B cnyyae ykasaHusi 3asgBuUTesleM O BblJaue pe3ysbTaTa IpefoCTaBIeHNS
MyHuiMnaabHou ycayru B M®@II (oTrobpaskaeTcsi B 3asiBJI€eHUM O MpeJOoCTaBIeHUN
MYHUIIMTIQJIBHOM  yCaIyTu), 3aBemytomuin CeKTopoMm, B [eHb permcrpauumn
IOKYMEHTOB, SIBJISIIOIIMXCS pe3y/JbTaTOM IIPeJOCTaBAeHMSI MYHULIUIIATbHOM
ycayru, obecrneunBaeT uHbopmupoBanne MOILl (mmocpencTBoM  3JI€KTPOHHOM
MOUThI) O 3aBeplieHuM OQGOpPMJIEHUSI TOKYMEHTOB, SIBJISIOIIUMXCS pPe3yabTaTOM
IpefoCTaB/eHss MyHULIUTIATbHOM YCITYTH.

[Ipy mepepaue MOKYMEHTOB, SIBJSIIOLIMXCS PE3YJbTaTOM IpeNOCTaBIeHUS
MyHULIMNabHOM yoiayru, B M®II, mpencraButenb M®II pacrucbiBaeTcsl Ha
KOIMM COMPOBOAMUTEIbHOI'O MICbMa K JOKYMEHTaM, YKasbiBasl AATy UX MOTyUeHNs;
CBelleHMsI O Tepefaue TOKYMEHTOB (UKCUPYIOTCS B KOMIIBIOTEPHOM ITpOTrpamMme
«Y4yeTr obpallleHMi1 TpakaaH ¥ OpraHu3anuii» B KapTOuke MCIIOJIHEHMS 3aIpoca
CTaBUTCSI OTMETKA O Iepegade JoKymeHToB B M®DII.

Cnoco6b1 MHGOPMUPOBaHMS 3asIBUTEJISI 00 M3MEHEeHUM CTaTyca
pacCMOTpEeHMsI 3aIIpoca O MPeIoCTaBIeHUN Y CITyTU

53. MudopmupoBaHme 06 MU3MEHEHMM CTATyca PACCMOTPEHMs 3aIpoca
3asBUTEJISI O TIPedOCTaBJIeHMM MYHUIIUIIAJIBHOM YCIYTU OCYILECTBJISIETCS B
cnepytommx ¢opmax (110 BbIOOPY 3asIBUTEIS):

- ycTHOM (Tipy o6paitieHnu 1o Tejaedony);

- B 9JIEKTpPOHHOM opMe 1nocpenctBom EnyHoro moprania.
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IIpunokenue

K aAMUHUCTPATUBHOMY perjiaMeHTy
MPeAOCTABIEHNSI MYHULIIUIIATBHOM YCITYTH
«IIpemocTaB/ieHue apXUBHBIX CIIPABOK,

ApPXMBHBIX BBIMMCOK, KON APXUBHBIX JOKYMEHTOB»

6s1aHK 1 - 3aMpocC COUMAIBHO - MPABOBOI'O XapaKkTepa

(HauMeHOGaHUC YNOJIHOMOUY€EHHO20 opzaHa)

3ASABJIEHUE

ILJIST TIPEeIOCTABJIEHNST apXVBHOV CITPABKM, APXMBHOM BBITIMCKY, KON apXUBHBIX TOKYMEHTOB
(Hy>kKHOE BBIEIUTh/TIOGYEePKHY Th)

@amminsg, UM M OT4YeCTBO (MIpU HaJIUM4uMM) JIMIIA,
3ampalmBapIiero  uHbopmanuo, JMbo  MOJIHOe
HayMeHOBaHMe I0PUINUECKOTO JIULA.

II711 3aKOHHOTO TIpeICTaBUTEJIST 3asIBUTEJIS:

- usmueckoro juia - ohopMIEeHHAs B COOTBETCTBUM
C 3aKoHomatesbCcTBOM Poccuiickonn  @Pemepanyn
JOBEPEHHOCTD;

- IOPUAMYECKOrO JIMIA — JOBEPEHHOCTb WM PEIEeHNe
O HasHaueHMM (M30paHUM) JUIA Ha [JO/DKHOCTb WU
MpaBe MPeICTaBISITh 3asIBUTENST 6€3 JOBEPEHHOCTY

@amunanst, UMsa ¥ OTUeCcTBO (TIpyM Haymuum) (Bce
u3MeHeHusT GaMuauyu, MMeHM U OoT4yecTBa (Npu
HaIM4YMM), Jara pOXKIeHUs Jnia, O KOTOPOM
3anpaimBaeTcst MHGOpPMaIys

OrHorleHne K JIMIy, O KOTOPOM 3allpaliyBaeTcs
uHbopmaisg (O 3aKOHHOTO  TpeNCTaBUTENIS
3asIBUTEJISN)

[TouroBbIM anpec 3asgBUTENS] apPXMBHOM CIIPaBKY,
apXMBHOM BBIMMMCKY, KOTMUI APXUBHBIX JOKYMEHTOB,
9JIeKTPOHHBIN afipec (IIpY Haau4um), HoMmep TeaedoHa
(Ipu HamMuMM)

Lenb 3ampoca

ITepeuennb 3aIrpalIMBaeMbIX CBeleHui, 1704
XPOHOJIOTYECKME PAMKN:

1. O TpymoBom craske, pasMepe 3apabOTHON ILJIATHI,
JIbTOTHOM TPYJIOBOM CTa’Ke:

- Ha3BaHMe OpraHu3alui B Iepro, paboThI;

- BEIOMCTBEHHAasl MOJYMHEHHOCTh OpraHm3aiym (Ipu
HaJIMIMY CBEIEHUN B TPYAOBOI KHIKKE);

- mathl paboThl B OpraHmsanuy (mata mpuema, nara
YBOJIbHEHMS);

- HasBaHME HACEJIEHHOTO IIyHKTa, B KOTOPOM
HaxO/IM/IaCh OpraHm3anys;
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- IO/DKHOCTb, KOTOPYIO 3aHMMAJIO JIUIIO, O KOTOPOM
3ampaliBaeTcs MHpopMarms.

2. O HarpaskIeHuu:

- Ha3BaHMe Harpajbl;

- JlaTa HarpaskIeHMus;

- Ha3BaHMe OpraHM3aluu, MpeaCcTaBUBIIIeN K Harpaze,
ee BeIOMCTBEHHas! TOAYMHEHHOCTb;

- IO/DKHOCTb, KOTOPYIO 3aHMMAJIO JIUIIO, O KOTOPOM
3ampalimBaeTcs: MH(GopMarms.

3. O6 yuebe, mpebObIBaHMM [ETeMl B CIELMaTbHBIX
Y4eOHO-BOCITUTATE/IbHBIX YUPEXKIEHUSX,
06pa30oBaTe/IbHbIX OPraHMU3aIsIX:

- HasBaHMe Yy4YeOHOrO 3aBeleHMs, CIeIMaTbHOTO
yueO6HO-BOCIIUTATEIbHOTO YUPEXKIEeHM,
06pa3oBaTeIbHON OpraHu3allny;

- HasBaHME HAaCeJeHHOro ITyHKTa, B KOTOPOM
HaXOAMJIOCh YUPEKIEHNE;

- Ha3BaHMe (GaKyJbTeTa, CIelaJIbHOCTH;

- mepuo, o0y4eHMs, MPeObIBaHNS B YUPEXKIEHUN.

4. O6 YyCTAaHOBJIEHMM OIlIeKM, TIOIEYNUTEHCTBA,
YCBIHOBJIEHUM:

- @ammwinsg, UM UM OTYeCTBO (MOCJiegIHee - IIpU
Hamunu) (Bce wu3MeHeHUS GaMWiInuM, UMeHU U
oryectBa (IIpM HaIMYMM) JIMIA, B OTHOLUIEHUM
KOTOPOTO  BBIHOCMJIOCH  pellleHMe 00  OIlekKe,
TIOIIEUNTEIbCTBE, YChIHOBJIEHH;

- dammwianga, MMS M OTUYeCTBO (IMOCjegHee — TIpPU
HaJIMUMM) OIIEKAeMOIO WM YCHIHOBJIGHHOTO Ha
MOMEHT BbIHECEHUST PeIIeHNS];

- Ha3BaHMe OpraHa BJIACTH, NPUHSIBIIETO pelleHue 06
oreKe, TOTIeYNTETbCTBE, YChIHOBJIEHUN;

- IaTa IPUHSITHUS pelleHus o6 oreke, IONeUnTe/IbCTBE,
YCBIHOBJIEHUM.

WNuble  cBemeHMs, KOTOpble  o6Jieryat  TMOMCK
3ampariBaemMoi nHopManmn

[Tpouibie obpaienus (yKaskuTe, KOrjga M Kyjaa yxke
obpalanch Mo JAHHOMY BOIIPOCY)

Mecto un coco6  TOMyuyeHMsT  pe3ysbTaTa
MpenoCTaBIeHNs MYHUIIUTIATbHOM YCITyTU
(CTpyKTypHOEe  TOApasfeseHue  YIOJHOMOYEHHOIO
opraHa wi M®ILI, 1MIHO MU HOYTON, ITOCPEICTBOM
Enunoro moprasa)

« » 20 T. Bx. N® OT « » 20 T.

(monmmch 3asiBUTEIS) (monmMch crienmanucTa CTPyKTYPHOTO Mo/ipasieneHust
YIOJIHOMOYEHHOTO OpraHa)

HOKyMeHTbI HOﬂy"II/Iﬂl:
« » 20 T.

(monmuch 3asIBUTEIIS) (pacumdpoBka)

1 o
B ciyyae IIOJyueHMsa pe3yJjibTaTa NIPpeaoCTaBJIEHMSA MYHMUOUIIAJIbHOM YCIYIUM JIMUHO B CTPYKTYPHOM

nogpasaejieHn yroJIHoMO4YeHHOI'O opraHa




23

6J1aHK 2 - TEMaTUYeCKMI1 3aITpOC

3ASBJIEHUE

(HaumenoBaHue ynoJHOMOUEHHO20 OP2aHa)

o o o 2
JJI ITpeaoCTaBJIEHM A apXMBHOM CIIPaBKUM, apXMBHOU BBINIMCKHM, KOIIMNM apXMBHbIX JOKYMEHTOB

@amuans, UM U OTYeCTBO (TIpM HAIUUMUM) JIUIIA,
3ampalMBapIiero MHopManuio JauMbo IOJTHOe
HauMeHOBaHMEe IOPUIMUECKOTOo Juia (I Jiuil,

MIpeACTaBJISIOIINX I0PUINYECKOe JINIIO).

J1J1s1 3aKOHHOTO TIpeACTaBUTEJIST 3asIBUTEJISL:

¢dusnueckoro nmia - obopMIeHHass B COOTBETCTBUM C
3akoHozarenbcTBoM Poccuiickoit @eneparyiv JOBEpeHHOCTH;
IOPUANYECKOTO JIMLA — JOBEPEHHOCTDb MUJIM pellleHNe O
HaszHayeHUM (M36paHMM) JIMLA Ha TOJKHOCTD U IIpaBe
MIPeACTaBISITD 3asBUTeIIsI 6e3 OBEPEHHOCTU

[TouToBBIM ampec 3asBUTeNS [Ji HaIlpaBieHUs
apXMBHOV CITPaBKM, ApPXMBHOM BBIMUCKM, KOIIMI
apXUBHBIX TOKYMEHTOB, 3JIEKTPOHHBIN anapec (IIpu
Ha/imummu), HoMmep TesedoHa (Mpy HaJIUUMUN)

Lenb 3ampoca

CopepskaHue TeMaTUUeCKOro 3ampoca:
1. O mnopTBepkOmeHMM TIIpaBa Ha MMYILECTBO
(3eMesIbHBIM  YYaCTOK, SKMJIIUIONIAAb, HEKMUIIOe

romelleHue):

- hbaMwnst, UMS M OTYECTBO (TIPY HAJIM4MK) LA (C yUeToM
M3MeHeHMs1 GaMMInK, MUMeH! ¥ 0TUeCTBa (IIpY HAIMIUU) UIU
Ha3BaHMe OpraHyu3alyy, B OTHOLIEHUM KOTOPbIX BHIHOCKJIOCH
pellieHye O IIpaBe Ha MMYILECTBO;

- Ha3BaHMe HACEJIEHHOTO MMyHKTA, B KOTOPOM HaXOJMUTCS
VMMYLIECTBO afpec (IIpU HAIUUUN);

- Ha3BaHMe OpraHa BJIaCTH, IPUHSIBLIETO PelleHye B
OTHOIIIEHUM UMYILECTBA;

- IaTa ¥ HOMep pacropsiIUTETbHOrO JOKYMEHTA O
MPeIOCTaBJIEHUN IMYIIECTBA.

2. Buorpadnueckuit 3ampoc:

- damwnst, UMSI ¥ OTYeCTBO (MPY HAJIMYMM) JIULIA, KOTOPOM
3ampammBaeTcs MHGOPMaLKS;

- MECTO POXKIEHMS JINLIA, O KOTOPOM 3arpalinBaeTcs
mHbOpMaLKS;

- ata pOoXKIEHMS JINIIA, O KOTOPOM 3arpalinBaeTcs
MHbOPMaLMS WK JaTa CMEPTH JIUIA, O KOTOPOM
3ampaiiuBaetcs: MHGOpMaLys;

- MEeCTO paboThl JIMIA, O KOTOPOM 3alpalinBaeTcs
MHPOPMALIAS;

- IOJKHOCTb, KOTOPYIO 3aHMMAJIO JIMI0, O KOTOPOM
3ampaiiuBaetcs: MHGOpMaLys;

- U3JIOKEeHMEe COOBITHS, paKTa, TPEOYIOIIEro MOATBEPKIEHNUS

Bun uHGOPMAIMOHHOTO OOKYMEHTa, MOATOTaBIMBAEMOrO
COIJIaCOBaHMIO CTOPOH.

MO0 TEeMaTMYECKOMY 3arpocCy, OINPEAEJSIOTCS IO
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10 apXMBHBIM JTOKYMEHTaM.
3. 'e”eayornueckuii 3ampoc:

- damwus, MMS ¥ OTUeCTBO (TP HAJIMUMK) JIULA, O KOTOPOM
3ampaiuBaetcs MHGOpMaLus;

- MECTO POXKIEeHMSI JINLIA, O KOTOPOM 3aIpalinBaeTcs
mHboOpMaLys;

- aTa pOXKIEHMS JINLA, O KOTOPOM 3arpallinBaeTcs
MHGOPMAaLS VI JaTa CMEPTY JINLA, O KOTOPOM
3arpanmsaeTcs: uHGoOpMaIys;

- TeMa IT0VICKa;

- MeCTO 3aXOPOHeHUsI JINIIA, O KOTOPOM 3aIIparyBaeTcst
mHbopManus (Mpy HATMYNUN);

- BepoucnoBenanye (Mpy HAJIMIUN);

- CJIy>keOGHOe ToJIosKeHMe (TIPY HATMINMN);

- ceMeltHOe ToJIoKeHue (IIpU HaINuun);

- IaTa ¥ MeCTO 3aK/II0YeHMs: 6paka (Ipy HaJIMInn);

- damwus, UMSI ¥ OTUeCTBO (TIPYU HAIUUMM) SKEHBI

(my>ka) (Ipy HaIMuUn).

4. VlHOM TeMaTUYECKUI 3aIIPOC:

- TeMa, cOOBITHE, BOIIPOC, (QAKT, MHTEPECYIOLINII 3asIBUTEIS;
- XpOHOJIOTMYECKME PaMKMU 3alpaliBaemMoi MHbopMaun
(matel cobbITHs, akTa).

WHble cBemeHusl, KOTOpble oOO6Jeryatr IOWUCK
3ampaliBaemMoi nHGopMaumn

[Tponuibie obparenus (YKaskuTe, Koraa 1 Kyga Bel
y>ke 06palaamch 1Mo JaHHOMY BOITPOCY)

Mecto wu crnoco6  mosiyyeHMsT ~— pe3yJsbTaTa
MpeIOCTaBJIEHNUS MYHULIMIIATIBHON YCITyTU
(CTpyKTYypHOe TMojapasfiejieHne YIoJTHOMOYEHHOTO
oprana wm MO®I, aMYHO WM  MOYTOM,
rocpenctsoMm EfgyHoro noprasia)

« » 20 T.

(mopnuch 3asBUTEIS)

JLOKyMeHTbI HOJIY‘-II/IJI32
« » 20 T.

(TommCh CrienmanucTa CTPyKTYPHOTO
MoIpa3szesieHns] YIIOTHOMOYEHHOTO OpPraHa)

(TToamMCh 3asIBUTEIS)

(pacumdpoBka)

B cdilyyae IOJIy4YyeHMsI pe3yJibTaTa IIpeaoCTaBJ/IEHUS MyHML[MHaJIbHOIZ YCIyrm JIMYHO B CTPYKTYPHOM

nogpasaejieHn yroJIJHOMO4YeHHOI'0O OpraHa



